www.soky.org

Program Information
Guide
History, volunteer, program start-up, forms including policies and procedures.

2014 Athlete of the Year
Tee Salinas
with
2014 Coach of the Year
Jeff Johnson

ATHLETE AND COACH OF THE YEAR
The Athlete and Coach of the Year awards are
presented each year at the State Bowling
Tournament and/or Leadership Conference
depending on the year.
If you have an athlete or coach that you feel is
deserving of this honor. Nominations are
taken starting September 1st through the last
Friday of October.
Request for nominations can be done so by
contacting the Senior Program Director or
visiting the Special Olympics Kentucky
Website during the months of September and
October.
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“Let me win, But if I cannot win,
Let me be brave in the attempt”
Special Olympics Athlete Oath
Special Olympics Kentucky
www.soky.org
800.633.7403
State Office
105 Lakeview Court
Frankfort, KY 40601
O. 502.695.8222
F. 502.695.0496
Louisville Office
1230 Liberty Bank Suite 140
Louisville, KY 40222
O. 502.326.5002
F. 502.326.3971

Official Partners

Proud Member
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Special Olympics is a global organization that unleashes the human spirit through the
transformative power and joy of sport, everyday around the world. Through programming
in sports, health, education and community building, Special Olympics is changing the lives
of people with intellectual disabilities solving the global injustice, isolation, intolerance
and inactivity they face. Special Olympics is providing opportunities for more than 4 million
athletes, 1 million volunteers and millions more people worldwide through 229 Accredited
Special Olympics Programs in more than 170 countries.

MISSION
The mission of Special Olympics is to provide year-round sports training and athletic
competitions in a variety of Olympic-type sports for children and adults with intellectual
disabilities, giving them continuing opportunities to develop physical fitness, demonstrate
courage, experience joy and participate in a sharing of gifts, skills and friendship with their
families, other Special Olympics athletes and the community.

HISTORY
Special Olympics began in 1968 when Eunice Kennedy Shriver organized the First International
Special Olympics Games at Soldier Field, Chicago, Illinois, USA. The concept was born in the early
1960’s when Mrs. Shriver started a day camp for people with intellectual disabilities. She saw
that people with intellectual disabilities were far more capable in sports and physical activities
than many experts thought. Since 1968, millions of children and adults with intellectual
disabilities have participated in Special Olympics.

PURPOSE
Special Olympics is a worldwide program of Sports Training and Athletic Competition open to
individuals with intellectual disabilities regardless of their abilities. The International Olympic
Committee (IOC) has granted its’ Official recognition to Special Olympics International, Inc. (SOI).

OUTREACH
Involving more athletes in Special Olympics is the goal of this worldwide effort. Kentucky is
committed to this goal by way of development of community and school based programs
throughout the state.

VOLUNTEERS
Special Olympics is an organization that is run almost entirely by volunteers. More than 5,637
volunteers contributed more than 10,255 hours in 2012 and does not include the countless
hours our coaches, assistant coaches and local program volunteers contributed to the mission.

SUPPORT
Special Olympics Kentucky is a nonprofit organization funded through private donations,
sponsorships, grants and fundraising projects across the state.

Schedule
Special Olympics athletes train year-round to compete in a variety of local, area/regional, state
national and world competitions. Ten state competitions per year highlight this seasonal
schedule. Every two years SOKY sends athletes to SO World Games. These World events
alternate between winter and summer sports. In addition, every four years Team Kentucky
Competes in the USA National Games.
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SPECIAL OLYMPICS KENTUCKY REACH








7100 + Athletes
6700 plus Coaches and Volunteers
More than 300 Competitions at the local, area, and state levels each year.
15 Olympic-type sports
Dynamic sports and corporate partnerships
Through Healthy Athletes at State events and Medfest located in Lexington – 400+
screenings were provided in 2014
The Young Athletes Program was able to reach 611 children with ID ages 2-7 in 2012

QUICK FACTS


Special Olympics athletes are employed at 5 times the rate of other people with
intellectual disabilities – 52% of SO athletes have at least one job.



People with intellectual disabilities have a 40% higher risk for several health conditions
and often are denied health care altogether. Yet, 2/3 of the public think people with
intellectual disabilities receive the same or better health care than people without a
disability.



With Healthy Athletes, Special Olympics has become the largest public health
organization specifically for people with intellectual disabilities.



Special Olympics athletes in the U.S. are twice as likely to exercise for fun as the general
public. Only 25% of the U.S. public exercise more than 3 hours per week, but half of SO
athletes exercise more than 3 hours per week in addition to their involvement in SO.



Children participating in the Special Olympics Young Athletes program develop motor
skills at more than twice the rate of other children with ID.



More than 90% of people with ID have increased self-esteem, sports skills, and social skills
after participating in Special Olympics.
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PRINCIPLES


That the goal of Special Olympics is to help bring all persons with intellectual disabilities
into the larger society under conditions whereby they are accepted, respected and given a
chance to become productive citizens.



That all Special Olympics activities at the local, state/provincial, national and international
levels reflect the values, standards, traditions, ceremonies and events embodied in the
modern Olympic movement. These Olympic-type activities have been broadened and
enriched to celebrate the moral and spiritual qualities of persons with intellectual
disabilities in order to enhance their dignity and self-esteem.



That comprehensive, year-round sports training is available to every Special Olympics
athlete, conducted by well-qualified coaches in accordance with the standardized Sports
Rules formulated and adopted by Special Olympics, and that each athlete who
participates in Special Olympics will be trained in their sport.



That Special Olympics provides full participation for every athlete regardless of economic
circumstance and conducts training and competition under the most favorable conditions
possible, including facilities, administration, training, coaching, officiating and events.



That at every Awards Ceremony, in addition to the traditional medals for first, second and
third places, athletes finishing from fourth to last place are presented a suitable place
ribbon with appropriate ceremony.



That, to the greatest extent possible, Special Olympics activities will be run by and involve
local volunteers, from school and college-age individuals to senior citizens, in order to
foster greater understanding of intellectual disabilities.



That, although Special Olympics is primarily a program of sports training and competition,
efforts are made to offer athletes a full range of artistic, social and cultural experiences
through activities such as dances, art exhibits, concerts, visits to historic sites, clinics,
theatrical performances and similar events.



That the "Spirit of Special Olympics" skill, courage, sharing and joy incorporates universal
values that transcend all boundaries of geography, nationality, political philosophy,
gender, age, race or religion.
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SPECIAL OLYMPICS VALUES
SPORTSMANSHIP WITH JOY
We believe in the transformative power of sports. We embrace the purity of sports at all levels
as we witness incredible personal athletic triumphs that shatter stereotypes.
ATHLETE LEADERSHIP
We empower athletes to be contributing and respected members of Special Olympics and
society. We support athlete-leaders on and off the playing field.
UNITY
We are united in our commitment to inclusion, respect, and dignity. We build communities of
acceptance: loving families, inspired employees, coaches, volunteers, and fans. We are one
movement, across every community and every country.
BRAVERY
We live our athlete oath: “ Let me win. But if I cannot win, let me be brave in the attempt.”
PERSERVERANCE
We are capable, tenacious and resilient. We don’t give up on ourselves or each other.

OUR SOLUTION






REAL SPORTS: Deliver, high-quality training and competition in an inclusive culture that
stresses athletic excellence, rewards determination, emphasizes health and celebrates
personal achievement.
ATHLETE HEALTH: Promote the overall well-being of people with intellectual disabilities
via programs that ensure ongoing access to quality, community-based healthcare services,
highlighted by free health screenings at Special Olympics’ competitions, games and other
venues
TRANSFORMATIVE EDUCATION: Equip young people and adult influencers with
effective tools and training to create sports, classroom and community actions that
produce friendships and acceptance, driving positive attitude and behavioral change.
BUILD COMMUNITIES: Marshal resources, implement diverse programming and act as a
convening power of stakeholders to drive positive attitudinal and behavioral change
toward people with intellectual disabilities in communities worldwide, strengthening the
fabric of society.
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FACTS ON INTELLECTUAL DISABILITIES
WHAT IS AN INTELLECTUAL DISABILITY?
According to the American Association on Intellectual and Developmental Disabilities (AAIDD)
an intellectual disability is a disability characterized by significant limitations both in intellectual
functioning and in adaptive behavior, which covers many everyday social and practical skills. This
disability originates before the age of 18.
Intellectual functioning – also called intelligence – refers to general mental capacity, such as
learning, reasoning, problem solving, and so on.
One criterion to measure intellectual functioning is an IQ test. Generally, an IQ test score of
around 70 or as high as 75 indicates a limitation in intellectual functioning.
Standardized tests can also determine limitations in adaptive behavior, which comprises three
skill types:
 Conceptual skills – language and literacy; money, time, and nuber concepts; and selfdirection.
 Social skills – interpersonal skills, social responsibility, self-esteem, gullibility, naïveté (i.e.,
wariness), social problem solving, and the ability to follow rules/obey laws and to avoid
being victimized.
 Practical skills – activities of daily living (personal care), occupational skills, healthcare,
travel/transportation, schedules/routines, safety, use of money, use of the telephone.
On the basis of such many-sided evaluations, professionals can determine whether an
individual has an intellectual disability and can tailor a support plan for each individual.
But in defining and assessing intellectual disability, the AAIDD stresses that professionals
must take additional factors into account, such as the community environment typical of
the individual’s peers and culture. Professionals should also consider linguistic diversity
and cultural differences in the way people communicate, move, and behave.
Finally, assessments must also assume that limitations in individuals often coexist with
strengths, and that a person’s level of life functioning will improve if appropriate
personalized supports are provided over a sustained period.

What are the causes of Intellectual Disabilities?
Some disabling conditions classified as developmental disabilities – such as autism or cerebral
palsy – might include intellectual disabilities. Other developmental disabilities, such as Down
Syndrome, fetal alcohol syndrome, and fragile X syndrome, could well include intellectual
disabilities. Intellectual disabilities could also be cause by social factors, such as the level of child
stimulation and adult responsiveness, and educational factors, such as the availability of family
and educational supports that can promote mental development and greater adaptive skills.
Nevertheless, according to the AAIDD manual, approximately 40-50 percent of the causes of
intellectual disabilities currently have no identifiable origin.

9

Is intellectual disability the same as mental retardation?
Mental retardation and intellectual disability are two names for the same thing. But intellectual
disability has gained currency as the preferred term. In 2012, the Kentucky government passed
HB 485 placing law into effect to remove the word mental retardation and replace it with
intellectual disability. Kentucky joins currently only nine other states making this change.

How are intellectual disability and developmental disability different?
Intellectual disability forms a subset within the larger universe of developmental disability, but
the boundaries often blur as many individuals fall into both categories to differing degrees and
for different reasons.
Developmental disabilities are defined as severe chronic disabilities that can be cognitive or
physical or both. The disabilities appear before the age of 22 and are likely to be lifelong.
Intellectual disabilities encompass the “cognitive” part of this definition, that is, those
disabilities that are broadly related to thought processes. Because intellectual and other
developmental disabilities often co-occur, intellectual disability professionals often work with
people who have both types of disabilities.
Some developmental disabilities are purely physical, such as congenital deafness or visual
impairment. These are not intellectual disabilities. Other developmental disabilities can be
caused by cerebral palsy, epilepsy, autism, or other disabling conditions. These conditions might
or might not include intellectual disabilities.
Still other developmental disabilities can result from chromosomal disorders, such as Down
Syndrome, fetal alcohol syndrome, and fragile X syndrome. These instances could well include
intellectual disabilities – buy not always. For example, according to the Centers for Disease
Control, males with fragile X syndrome generally have mild to severe intellectual disabilities,
whereas females can have average intelligence.
On the other hand, some causes of intellectual disabilities are not physical. These include social
factors such as the level of child stimulation and adult responsiveness, and educational factors,
such as the availability of family and educational supports that can promote mental
development and greater adaptive skills.

Is intellectual disability just determined by an IQ test?
No, but the IQ test is a major tool in measuring intellectual functioning, that is, mental capacity
for learning, reasoning, problem solving, and so on. A test score of around 70 – or as high as 75 –
indicates a limitation in intellectual functioning.

In the United States
According to the President’s Committee for People with Intellectual Disabilities, an estimated 7
to 8 million Americans of all ages, or three percent of the general population, experience
intellectual disabilities. Nearly 30 million, or one in ten families in the United States, are directly
affected by a person with intellectual disabilities at some point in their lifetime.

In the world
Nearly 200 million people, or three percent of the world’s population, have an intellectual
disability, making it the largest disability population in the world.
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SOKY Staff Responsibilities – Quick List
Brittany Abell – Project Unify and Youth Initiatives Director – babell@soky.org
 Plan and organize Young Athletes Programs
 Oversees Youth Initiatives / Project UNIFY
 Coordinate and oversee yearly statewide Youth Summit.
 Oversees partnership between SOKY and the KHSAA.
 oversee the SOKY PU Youth Activation Committee (YAC)
 Recruit, train and serve as point of contact for Project Unify events
Mark Buerger – Communications Director – mbuerger@soky.org
 Media promotion and media relations for state competitive and fundraising events and
general SOKY initiatives
 Point of contact for Alliance Communications
 Manages the SOKY Web site and all social media activity
 Produces E-Newsletter
Teresa Capps-McGill – Vice President of Finance – tcapps-mcgill@soky.org
 State Office Bookkeeping
 State Audit and Local Program Financial Audits
 Computer/Software maintenance
 General Store
 Lead person for Raiser’s Edge
 Oversee all SOKY insurance programs (program insurance, workmans comp, vehicle
insurance, employee health and dental and employee cafeteria plans)
 Summer Games Housing
 Local Program Accounts.
Leigh Ann Fallis – Receptionist- lfallis@soky.org
 Answer phones from 10:00 am to 2:00 pm
 Copying
 Preparation of Ribbons/Medals (tying and group counting)
 Bulk Mailing Assistance
 Other clerical/office duties as needed
Julie Goodpaster – Special Events Director – jgoodpaster@soky.org
 Handle planning and production of state fundraising events in Central Kentucky
 Polar Plunges ( Lexington, Lake Cumberland, Northern Kentucky, and University of
Kentucky)
 Truck Pull / Plane Pull (Lexington & Northern Kentucky)
 Olympic Town (Summer Games)
 Special Events Sponsorship
 Oversees the Athlete Leadership Program that includes the recruitment and training of
Global Messengers and Athlete Ambassadors
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Justin Harville – Senior Program Director – jharville@soky.org
 Direct and oversee the SOKY Volunteer Management Program
 Volunteer recruitment, Class A/B approval process and Volunteer Background
Screening.
 Athlete and Coach of the Year Awards
 Primary consultant for GMS/ VSys software, database maintenance, program technology.
 Oversees Project UNIFY and Youth Initiatives Program
 Oversee the SOKY Coach/Volunteer Education Program
 Oversees the training and approval requirements for Class “A” and “B” Volunteers
 Assist in planning and organizing sport-specific coaches clinics
 Develop Training Materials
 Oversee the Coach Certification and Re-certification Processes
Lauren Hicks - Special Projects Coordinator – lhicks@soky.org
 Office management for the Louisville office
 Raisers Edge data entry for Special Events.
 Support all special projects produced out of the Louisville Office.
 Support grant & foundation work
 Produce communication materials for special events and projects
Kathy Marshall – Sports Program Coordinator – kmarshall@soky.org
 Provide assistance in planning and coordinating program department events
 Computer registration (GMS) Support for program department events
 On-site services for tournaments and competitions
 Maintain awards inventory and provide needed medals & ribbons for events
Trish Mazzoni – President/CEO – tmazzoni@soky.org
 Overall responsibility for organization administration
 Strategic planning and allocation of resources
 Board development and involvement
 Supervision of development activities
 Budget preparation and financial oversight
 Interface with national and international organization
 Day-to-day management of the SOKY office
 Supervision of field services as it pertains to assisting local programs
 Direct the effort to continually recruit and retain both athletes and volunteers to the
program
Jennifer McMahon – Special Events Director - jmcmahon@soky.org
 Provide leadership and support to all Special Events efforts
 Provide direction for the strategic development of all SOKY Special Events
 Handle planning and production of state fundraising events
 Polar Plunges (Louisville, Owensboro & Western Kentucky)
 Auction/Gala
 Truck Pulls/Plane Pull (Louisville & Western Kentucky)
 Special Events Sponsorship
 Lead person for Louisville Office
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Laura Miller – West KY Regional Director – lmiller@soky.org
 Serve as point of contact for all WKY counties
 Organize sport sign-up days an community meetings in WKY
 Provide leadership and support to all Special Events efforts in WKY
 Local planning and assisting with production of state fundraising events in WKY
 Polar Plunges (Western Kentucky/Murray Campus Plunge)
 Run (Western Kentucky)
 Truck Pull (Paducah)
Mackenzie Phillips – Special Projects Coordinator – mphillips@soky.org
 Raiser’s Edge data entry for Special Events
 Follow-up correspondence to participants & donors for Special Events
 Support all central Kentucky Special Events (Plunges, Truck/Plane Pulls)
 Coordinate the Share The Proceeds program with Local Programs
 Coordinate the distribution of Raffle Tickets and monitor in-take/record keeping of sold
tickets
 Supports Torch Run Activities as needed
 Coordinate the Art Competition
Kim Satterwhite — Vice President of Programs – ksatterwhite@soky.org
 Develop and oversee the SOKY sports and training program
 Oversee SOKY’s participation in all competitions beyond the state level
 USA Games and World Games
 Coordinate Winter Games
 Coordinate Area Track and Field competitions
 Recruit, train and serve as point of contact for all Local Coordinators
 Organize sport sign-up days
 Organize community meetings
 Computer registration (GMS) for all events
 Coordinate First-Aid coverage at all events
 Healthy Athletes Program
 Med-Fest
Francie Ueltschi — Office Manager – fueltschi@soky.org
 Process volunteer applications, process Unified Partner applications and maintain Local
Coordinator information
 SOKY Board of Directors (prepare materials, communication, board meetings)
 Coordinate office volunteers program (hours and work volume)
 Process new delegation registration forms
 Coordinate vehicle scheduling and maintenance
 Coordinate general facility maintenance
 Produce bookkeeping reports for Finance Director
 General store support
 Maintain office supply stocks
 Manages day-to-day office operations.
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Hunter Brislin — Program Director-Team Sports hbrislin@soky.org
 Organize Regional and State-level Games for Basketball, Cheerleading, Flag-football, Soccer
and Softball
 Coordinate leagues for team sports
 Maintain Sport Manuals for team sports
 Team Sports Coach Education
Amanda Wade – Program Director-Individual Sports – awade@soky.org
 Organize Regional and State-level Games for Aquatics, Bocce, Bowling, Equestrian
Artistic/Rhythmic Gymnastics and Golf
 Area and State Bowling Tournaments
 Golf Clinics
 Maintain Sport Manuals for individual sports
 Individual Sports Coach Education
Renee Moss – Part-time Program Data Clerk – rmoss@soky.org
 Maintains and oversees input of Athlete Medical forms and status
 Assist with the processing of Volunteer Applications
 Assist with entering event volunteers into Vsys
 Assist with answering the telephone in the afternoons as needed
 Assist with entering participants and donors into Raiser’s Edge
 Other office support as needed
Kathy Vance – Part-time Data Entry Specialist – kvance@soky.org
Angela Vest – Part-time Data Entry Specialist – avest@soky.org
 Assist with entering participants and donors into Raiser’s Edge
 Other office support as needed
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SPORTS OFFERED
Special Olympics Kentucky offers training and competition opportunities in 15 sports. Sports are
listed below with the corresponding SOKY Sport Season.
FALL SEASON (August – December)
Bowling
Equestrian
Gymnastics - Artistic
Flag Football
SPRING SEASON (February – June)
Aquatics
Bocce
Soccer
Gymnastics - Rhythmic
Track & Field

WINTER SEASON (November – March)
Alpine Skiing
Basketball
Cheerleading
Snowshoeing
SUMMER SEASON (June-September)
Golf
Softball

Athletes MUST participate in at least one sanctioned event held within the respective sport
season in order to qualify for the State Level competition. SOKY recognizes and supports
those athletes who train year-round in their respective sport(s).
Within the state of Kentucky, competitive opportunities are offered on many levels; Local,
County, Regional, Area and State. In the sports of Bowling and Track & Field, athletes must
qualify at the Area level in order to qualify for the State Competition. In all other sports,
athletes must participate in at least one sanctioned Regional or Invitational in order to qualify
for State competition.

USA Games – Previously National Games: Special Olympics offers National level
competition on a sport by sport basis and now on a multi-sport level. Not all sports have
National level competition but, for the sports that do, an event is held on an annual basis. As of
right now, participation at the National level is not mandatory for advancement to World Games,
but that could change in the near future. However, a quota system is used and each state may
be limited to the number of athletes allowed to participate. Therefore, registration for National
events will be done through the State Office in Frankfort.

World Games: World Games is the highest level of competition for Special Olympics. There
are World Winter Games held every four years and World Summer Games held every four years.
They are on a schedule so that every two years there is a World Games. Athletes selected for
World Games are done so by nomination. A nomination process generally starts approximately
12-15 months prior to the start of the Games.
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CLASSIFICATION OF SPECIAL OLYMPICS SPORTS
1. There are three classifications of sports in Special Olympics:
a. Official Sports
b. Recognized Sports
c. Locally Popular Sports
2. Accredited Programs may offer sports that are locally popular and are not currently
considered Official or Recognized Sports.
3. Locally Popular Sports that Require Pre-Approval from Special Olympics
Headquarters:
These are sports that SOI has determined might expose Special Olympics athletes to
unreasonable risks to their health or safety. SOI has presently classified combative sports,
martial arts (other than Judo), sledding sports, motor sports, aerial sports, shooting and
archery as Locally Popular Sports that require pre-approval from Special Olympics
Headquarters.

ATHLETE TRAINING
Athlete training is an integral part of the Special Olympics program! One of the founding
principles of the Special Olympics movement states that “People with intellectual disabilities
can, with proper instruction and encouragement, enjoy, learn and benefit from participation in
individual and team sports. Consistent training under the guidance of qualified coaches, with
emphasis on physical conditioning, is essential to the development of sports skills”.
Every Special Olympics athlete should be a part of a local training program that practices no less
than 6-8 weeks within the respective sport season. It is proven at every Special Olympics
Tournament, Event or Competition that the athletes who trained and who are prepared are
those who perform to the best of their ability. Training is also important as it not only prepares
athletes for competition, BUT allows them the opportunity to socialize and be with friends.
Sample training sessions are available for most sports through the Special Olympics Quick Start
Guides. A Quick Start Guide can be obtained visiting www.specialolympics.org
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SPECIAL OLYMPICS RULES
Special Olympics competition is based on the principle that the enforcement of the Official rules
is essential for athletes to develop to their full potential. When we enforce the rules of the
sport, we do the following:







Protect the rights of the athletes to fair and equal competition.
Uphold the integrity of the sport AND the worldwide Special Olympics movement.
Provide athletes with a safe competition environment.
Provide a critical foundation for setting goals and standards.
Prepare athletes for other community sports programs.
Prepare our athletes for everyday life!

OFFICIAL RULES
Special Olympics Kentucky offers 15 sports and there are Governing Body Rules for each one of
the sports. These are not Special Olympics rules but are sport-specific rules developed from
each National Governing Body, (NGB). NGB rules are used at all Special Olympics events, (i.e.
Special Olympics softball games are run according to ASA, Amateur Softball Assoc. rules, Special
Olympics aquatics meets are run using USA, United States Swimming Rules, etc.) The only
Special Olympics rules used are ones used as a modification or adaptation to a NGB rule. This
only happens in an effort to make the participation of lower ability athletes possible. There are
SOKY sport-specific manuals available for most sports offered that would detail
adaptive/modified rules.

WHY PLAY BY RULES?
Most Special Olympics athletes will never be recognized for their great finesse and skill on the
playing field. But that’s not the purpose or mission of Special Olympics. Special Olympics
provides sports training and competition to individuals with intellectual disabilities, providing
them the opportunity to grow physically, mentally, socially and spiritually. Special Olympics is
Training For Life!
Special Olympics competition is based on the principle that the enforcement of rules is essential
for athletes to develop their full potential. Learning to accept the challenges AND to live by the
rules are valuable lessons. For many Special Olympics athletes, learning to line-up correctly for a
free throw, staying in their lane during a track race, using proper throwing techniques, etc.,
provides the challenge. It is proven everyday that persons with intellectual disabilities, with
proper instruction and encouragement, can learn to play by the rules.
As a parent, an event volunteer, a volunteer coach or games official, you have a unique
opportunity to play a role in the development of Special Olympics athletes. By teaching the
rules of the game and by enforcing rules, you assure that the basic integrity of the sport is not
lost AND you become a part of the teaching process.
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THE UNITED STATES
NATIONAL GOVERNING BODIES BY SPORT
AQUATICS (Swimming)

GOLF

BASKETBALL

USA Swimming
1 Olympic Plaza
Colorado Springs, CO 80909
719-866-4578
www.usaswimming.org

The U. S. Golf Association
PO Box 708
Fair Hill, NJ 07931
908-234-2300/www.usga.org

National Federation of State High
School Associations (NFHS)
PO Box 690
Indianapolis, IN 46206
317-972-6900/www.nfhs.org

TRACK & FIELD

GYMNASTICS

SOCCER (FOOTBALL)

USA Track & Field
132 E Washington St.,
Suite 800
Indianapolis, IN 46204
317-261-0500/www.usatf.org

Special Olympics & FIG
www.fig-gymnastics.com

US Soccer Federation (USSF/FIFA)
1801 South Prairie Avenue
Chicago, IL 60616
312-808-1300/www.ussoccer.com

BOWLING

BOCCE

SOFTBALL

World Tenpin Bowling
Association (WTBA)
5301 South 76th St.
Greendale, WI 53129
www.bowl.com
800-514-BOWL (2695)

Special Olympics, Inc.
www.specialolympics.org

Amateur Softball Association
of America (ASA)
2801 NE 50th Street
Oklahoma City, OK 73111
405-424-5266/www.softball.org

EQUESTRIAN

SKIING(ALPINE/NORDIC)

United States Equestrian
Federation, Inc. (USEF)
4047 Iron Works Parkway
Lexington, KY 40511
859-258-2472
www.usef.org

US Ski Association (USSA)
PO Box 100
1500 Kearns Blvd.
Park City, UT 84060
435-649-9090/www.usskiteam.com

FLAG FOOTBALL
National Flag Football Organization
www.specialolympics.org

It should be noted that rules of the United States National Governing Bodies will be used
for year-round competition in Kentucky. International Sports Rules will govern all
International Sports Competitions.
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COACH EDUCATION PROGRAM
SOKY COACHES
SOKY depends on volunteers to serve as coaches. Coaches not only provide skills training for
athletes, but they are also role models and character builders. Coaches give Special Olympics
athletes the most immediate awareness of their own worth, ability, courage and capacity to
grow and improve.
Responsibilities:
 Ensure that the team/delegation is properly registered with the SOKY Office by completing
the “New Program Registration Form”. (NEW groups only)
 Ensure that prior to any fundraising activities, that you have completed the SOKY Fundraiser
Application and have received approval by the SOKY Office.
 Know, accept and abide by the Special Olympics General Rules, Special Olympics Official
Summer/Winter Rules and other Uniform Standards.
 Keep current Required Protective Behaviors Course (every 3 years) and work to Advance
Sport Specific Course Certifications for the advancement of your athletes.
 Be knowledgeable of the sport they coach and the rules.
 Appreciate the importance of rules and why rules need to be enforced.
 Prepare for practice sessions.
 Determine current levels of Special Olympics athlete’s abilities, types and levels of interest.
 Train Special Olympics athletes and ensure they are capable of competing according to the
standards of the sport.
 Monitor each athlete’s progress and provide appropriate feedback.
 Guide athletes, promoting appropriate and safe behavior during training sessions,
competitions, trips, team social events, etc.
 Provide preliminary orientation before the start of the season and designate specific
assignments and responsibilities to assistant coaches, volunteers and support staff before
each training session and/or competition.
 Adhere to all registration deadlines and keep updated files on athlete’s medicals.
 Execute other duties of a coach, including, but not limited to:
 Providing a safe training and competitive environment
 Evaluating athletes for injury
 Providing for adequate equipment
 Identifying emergency plans
 Keeping adequate records
HEAD COACH : Assumes overall responsibility for the delegation, team, etc. He/She must be
at least 18 years of age and a responsible individual who can commit time on at least a
weekly basis throughout the respective sport season. (Sports Training Certification is required.)
A head coach is responsible for the status of his/her assistant coaches’ certifications.
ASSISTANT COACH: He/She must be at least 16 years of age and a responsible individual who
can commit time on at least a weekly basis throughout the respective sport season. (Sports
Training Certification is required.
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Summary of SOKY’s Coach Education Program & Certification
Minimum requirements to become a Special Olympics Kentucky certified coach
To receive initial SOKY Coach Certification, an individual will complete the 2 following steps:
1. Become an Approved SOKY Class A Volunteer by submitting the Class A Volunteer Application
(this is a printed paper application) and completing the three accompanying trainings listed below :
- Special Olympics Kentucky Volunteer Orientation—Online Course
- Special Olympics Protective Behaviors Training—Online Course
- Approved Concussion Training and then complete the SOKY Concussion Quiz to receive
credit —Online Course
2. Complete one of the following approved Special Olympics courses or provides achieved
sport-specific credentials.
- Coaching Special Olympics Athletes - Online course
- SOKY Sport-specific Skills Course
**Additional visual of above on reverse side

Parameters






To become a certified coach, a coach must achieve certification by the conclusion of his/her
second season of coaching Special Olympic athletes.
Each Special Olympics Kentucky coach must become certified under each sport they coach by way
of completing the SOKY Sport-Specific Skills Course or providing achieved sport-specific
credentials.
Any coach who coaches Unified Sports must complete the Unified Sports Course – Online course.
Head and Assistant Coaches will be required to complete the Level 2 Principles of Coaching
Course to renew their certifications once level one certification has been achieved and the
Coaching Special Olympics Athlete course completed.

Once the above certifications have been completed and are current a coach may
renew his/her certification by completing one of the following continuing education
courses every three years.











SOKY Sport-specific Skills Course
Coaching Unified Sports Course (Online)
Special Olympics Tactics Course
Special Olympics Mentoring Program
First-Aid and CPR certification Course
Sport-Specific Performance Training and Nutrition
Officials Training
SOKY Sport-Specific Update—(Coming soon)
National Governing Body Course (ASEP, NFHS, or PCA etc.)
Other - Special Olympics Kentucky approved course.
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Course / Training / Cert
Application
Level
Volunteer
Application

Volunteer Training

Class A Volunteer

Volunteer Training

Volunteer Training

Course Completion

L1

Course Completion

L1

Course Completion

L1

Course Completion
Path for Coaches
Class A Volunteer
Application
(every 3 years)
SOKY Volunteer Orientation
(online)
(completed once with
continued program
involvement)
Protective Behaviors (online)
(every 3 years)
Approved Concussion
Training & Quiz (online)
(every 3 years)

Completed
Year ONE.

Unified Sport® Course
(option to take online)
Coaching Special Olympics
Athletes Course (option to
take online)
Sport Specific Skills Course /
Submit proof of coaching
competency

L2

Principles of Coaching Course
(online)

Course Completion

L2

A Continuing Education Course
Every Three years or
Advancement to L3 or L4

Course Completion

L3

Sport Specific Tactics Course

Comprehensive
Mentoring

L4

Comprehensive Mentoring

Course Completion

Time Line for
Certification
Completion

Completed by
end of year TWO

Completed by
end of year FIVE

Courses highlighted in Black are Mandatory
Additional information and explanation can be found on our website or by contacting the Senior
Program Director www.soky.org/coachcertification.htm
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HEALTHY ATHLETES & MEDFEST
Special Olympics International began the Healthy Athletes Initiative in 1996. The mission is to
improve, through better health and fitness, the athlete's ability to train and compete. To reach
this goal programs involving dentistry, optometry, audiology, health promotion and physical
therapy came together to provide services at Special Olympics events. The program provides
training for health care professionals and students about the special needs of patients with
mental disabilities. Special Olympics Kentucky at the present time offers four healthy athlete
programs: Special Smiles, Opening Eyes, Healthy Hearing, FUNfitness and Fit Feet . The
programs are conducted at the SOKY Summer Games each June.
Healthy Hearing is the newest addition to the Special Olympics Kentucky Healthy Athletes
Program. It made its first appearance at the State Summer Games in 2009. Special Olympics
Healthy Hearing program is a free hearing screening designed to ensure proper audio logical
care for participating Special Olympics athletes. Led by volunteer professionals, Healthy Hearing
also provides tests for cerumen (ear wax) and otoacoustic emissions tests.
Fit Feet was added to the Special Olympics Kentucky Healthy Athletes lineup in 2004. The
program, developed through Special Olympics’ collaboration with the American Academy of
Podiatric Sports Medicine, provides podiatric screenings for Special Olympics athletes, many of
whom suffer from foot and ankle pain or deformities that hinder their performance. The
screeners check for deformities and also help to recommend the best shoes and socks for a
particular sport.
FUNfitness came aboard in 2003. It is a physical therapy screening program developed by the
American Physical Therapy Association to work in partnership with the Healthy Athletes
Program created by Special Olympics. The screening consists of tests for flexibility of
hamstrings, calf muscle group, anterior hip muscle group and functional shoulder rotation. It is
the goal of FUNfitness to provide screening that identifies how athletes can improve their
performance in their sport(s) and prevent injuries.
Special Smiles began seeing athletes in 1997 with the help of the Kentucky Dental Health
Coalition. The Coalition strives to provide a positive dental experience to the athletes.
Instruction on proper brushing and flossing techniques along with dental sealants are provided.
Opening Eyes first saw athletes in 2001. Dr. Bill Reynolds is the clinical director and with the
assistance of local Lions Clubs, athletes receive quality vision care. Athletes are screened by
volunteers to identify if the athlete needs additional care or may benefit from new glasses.
Prescription Sports goggles are also made available to the athletes.
For more information about the Healthy Athletes Program, please contact: Vice President of
Programs
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ATHLETE LEADERSHIP PROGRAM
Goal of Special Olympics
The ultimate goal of Special Olympics is to help persons with intellectual disabilities participate
as productive and respected members of society at large, by offering them a fair opportunity to
develop and demonstrate their skills and talents through sports training and competition, and by
increasing the public's awareness of their capabilities and needs.
Value Statement – Athlete Leadership
Special Olympics empowers athletes to be contributing and respected members of Special
Olympics and society. We support athlete-leaders on and off the playing field.
Purpose of Athlete Leadership Programs (ALPs)
The purpose of Athlete Leadership Programs is empowering athletes to develop leadership skills
and utilize their voices and abilities to undertake meaningful leadership roles, influence change
in the Special Olympics movement and create inclusive communities around the world.
Definition of Athlete Leadership Programs
Through organized training and practical experiences, Athlete Leadership Programs (ALPs)
prepare athletes to undertake meaningful positions of influence and leadership throughout the
Special Olympics organization, both on and off the playing field.
Basic Concepts of Athlete Leadership:
1) Athlete leadership is fundamental to Special Olympics being an athlete-centered organization.
2) Every Special Olympics athlete has leadership abilities that can contribute to the movement.
3) Athlete leadership starts with an athlete making an informed choice of leadership role(s).
4) Athlete leadership has a powerful effect on athletes’ self-esteem and self-confidence.
5) Athletes require education in leadership skills before being placed in positions of responsibility.
6) Athlete Leadership Programs include classes that guide athletes toward a variety of roles,

including: board/committee membership, games management, public speaking, coaching,
officiating, and youth leadership.
7) After attending classes, athletes need both immediate and real opportunities to practice newly-

learned leadership skills.
8) Most athletes benefit from the support of a committed athlete-centered mentor whose role

evolves as the athlete leader becomes more capable in their leadership role.
9) Special Olympics staff, volunteers and families must be educated to ensure they value and

support the involvement of athletes in meaningful roles.
10) Skills learned in Athlete Leadership Programs enrich athletes' abilities to become more involved

and respected in the community.

For more information or have questions about the Athlete Leadership Program,
please contact the: Special Events Director – Frankfort Office
23

PROJECT UNIFY
A BROADER VISION OF SOCIAL INCLUSION THROUGH
YOUTH ACTIVATION AND INCLUSIVE SPORTS
The Problem
The challenges all young students face today are many, from achieving personal and academic
success to feeling emotionally and physically healthy and safe. These challenges are
compounded for some students due to the presence of an intellectual disability. Although
progress has been made by many educational systems, including the US, in promoting the
physical and instructional inclusion of students with intellectual disabilities (ID), there are still
staggering social challenges for these students that compromise their social and emotional wellbeing. Students with ID experience negative attitudes from their peers, social isolation and
rejection, and even victimization in the form of bullying. And, in many cultures, youth with ID are
not included in educational programs at all or are educated separately and unnecessarily away
from their peers without ID.
The Intervention
Special Olympics Project UNIFY® is built upon the premise that in order to have the greatest
impact the change process needs to start with young people. Project UNIFY brings youth with
and without intellectual disabilities together through education and sports and related
initiatives that provide them with the knowledge, attitudes and skills necessary to create and
sustain school communities that promote the acceptance, respect and human dignity for all
students. Project UNIFY is made up of three main
components:
1) Inclusive Sports and Fitness - provides
students with and without intellectual
disabilities opportunities to participate in sports
activities alongside one another and which we
have found to be among the most conducive
activity for breaking down stereotypes (e.g.
Unified Sports®, unified physical education and
intramurals, inclusive Young Athletes®).
2) Youth Leadership & Advocacy – provides students with and without intellectual
disabilities opportunities to take on leadership roles in promoting Project UNIFY activities
in the school and in the community (e.g. Partners Clubs, Youth Activation Committees,
Youth Summits).
3) Whole School Engagement – provides opportunities for all students in the school to
participate in Project UNIFY through school-wide activities (e.g. R-word campaign, Fans In
the Stands, Youth/Pep Rallies, Pledge and Plunge).
It is the combination of these unique components that provides the most opportunity for
creating positive school climates and to ensuring that all students, particularly those with ID,
become part of the social fabric of the school.
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Outcomes
• Students without disabilities hold more positive attitudes toward their peers with
intellectual disabilities. (Measure: attitude and behavior change)
•

School communities of acceptance where students with intellectual disabilities feel
welcome and are routinely included in, and feel a part of, all school activities,
opportunities and functions; (Measure: perceptions of school climate)

•

Perception of Special Olympics as a school and community partner that offers
programming that benefits all students. (Measure: perceptions of Special Olympics by
general educators and school administrators)

•

More students with and without ID playing sports together (Measures: increased Unified
Sports Teams and programs, more 2-7 year-olds participating in Young Athletes, and more
Young Athlete programs)

Impact
• Two thirds, or 66%, of school liaisons observed that Project UNIFY helps raise awareness
about students with ID and increases opportunities for students with and without ID to
work together;
• More than half of school liaisons observed that Project UNIFY increases opportunities
for students with ID to get involved in school activities;
• Three quarters, or 74%, of participating students said Project UNIFY was a positive
turning point in their lives and that they became more patient, learned to
compromise, and in two thirds of instances said they learned they have things in common
with their peers with ID;
• Nearly all school liaisons and students said they would like to participate next year and
that Project UNIFY was successful at their schools.
Reach
Current:
• Project UNIFY is currently offered in 2,100 schools across 42 states.
• As many as 500,000 young people are experiencing Project UNIFY activities and projects,
including 21,000 Special Olympics athletes and 11,000 youth leaders.
• Approximately 8,000 school-age Unified partners participated this past year across 42
states.

UNIFIED SPORTS
What is Unified Sports?
Unified Sports is a program that combines approximately equal number of Special Olympics
athletes with athletes without intellectual disabilities (partners) on sports teams for training and
competition. Age and ability of athletes and partners is specifically defined on a sport by sport
basis.
Unified Sports is an important program because it expands sports opportunities for athletes and
partners seeking new challenges. In addition, Unified Sports dramatically increases inclusion in
the community be helping to break down barriers that have historically kept people with and
without intellectual disabilities.
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Special Olympics Kentucky offers Unified in the following Sports:





Aquatics (Relay Events-must have equal number of athletes & partners)
Bowling (Team–one athlete and one partner)
Golf (Team-one athlete and one partner)
Cheerleading (minimum number on squad would be 5; three athletes and two
partners)
 Track & Field (Relay Events-must have equal number of athletes & partners)
 Bocce (Team–one athlete and one partner)
 Basketball – School Based – (Team – 3 athletes and two partners or 4 athletes and one
partner)

YOUNG ATHLETES PROGRAM
Young Athletes is an innovative sports play program for
children with intellectual disabilities, ages 2 to 7,
designed to introduce them to the world of sports prior
to Special Olympics. Young Athletes is designed to meet
the physical and developmental needs of children in the
areas of physical activity and play. This program is
loaded with opportunities for language development,
social interaction and learning numbers, colors, shapes,
and more.
The Young Athletes Program provides
Young Athletes is a versatile program that can work in
a unique environment in which
various learning situations. The program is designed to
parents and siblings can take an active
be simple enough for families to play with their young
role in their Young Athlete's
participation and development.
athletes at home in a fun atmosphere and it is also
appropriate for preschools, schools, and playgroups to
use with small groups of young children with and without intellectual disabilities.

Parents
 The Young Athletes Program offers fun and fitness for the whole family!
 Parent/Child activity group where the whole family can exercise together.
 Groups meet weekly for one hour.
Program Sponsor
 Locations throughout Kentucky.
 Siblings are welcome to attend.
 Families make meaningful connections and
exchange valuable resources.
Special Education Teachers
 The Young Athletes Program is a great addition to your classroom!
 Available to Developmental Preschool and classrooms Kindergarten through 2nd grade
 The Young Athletes Program includes:
o Activity guide
o Equipment kit with balls, cones, balance beam, etc.
o Instructional DVD
 Training provided by Special Olympics Kentucky Staff
All students participate, regardless of diagnosis
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LAW ENFORCEMENT TORCH RUN FOR
SPECIAL OLYMPICS KENTUCKY
What is the Kentucky Law Enforcement Torch Run®?
The mission of the Kentucky Law Enforcement Torch Run® (LETR) for Special Olympics is to raise
funds for and awareness of Special Olympics Kentucky. Law enforcement officers from throughout
the state, carry the Flame of Hope in honor of the Special Olympics athletes in their area and around
the world.
The History: The LETR began in 1981 when Wichita, Kansas Police Chief Richard LaMunyon saw an
urgent need to raise funds and increase awareness of Special Olympics. The Torch Run was quickly
adopted by the International Association of Chiefs of Police, and is now recognized as the founding
law enforcement organization of the Law Enforcement Torch Run for Special Olympics. The Torch
Run is Special Olympics largest grass-roots fundraiser and public awareness vehicle.
Kentucky: The Torch Run began in Kentucky in 1986 with law enforcement personnel from federal,
military, state, county and local agencies participating in a year-long fundraising campaign and has
raised over $1.9 million for Special Olympics Kentucky since its inception.
Today, the Torch Run is more than just a run. Involvement in the LETR unites departments, agencies
and military bases throughout the state and extends beyond the annual Final Leg run. It
encompasses a variety of fundraising events and an opportunity to be part of competitions by
awarding medals, coaching, helping with logistics or setup.
Funds are raised through a variety of activities, including Cops On Top of Doughnut Shops, Tip-ACops, Polar Plunges®, Truck/Plane Pulls, Trivia Nights and many other events created by local law
enforcement personnel and Special Olympics staff.
Get YOUR department to come out to competitions and put medals on athletes and plan on
participating in or hosting one of the events below:
Cops On Doughnut Shops:
Officers take to the roofs of
Krispy Kreme retail stores
across the country where they
collect donations from
customers as they eat, sleep
and play on the rooftops of
Krispy Kreme stores.

Tip-A-Cop:
Law enforcement officers and
volunteers shed their badges and
take up trays to help staffs take
care of restaurant customers from
all over Kentucky by serving and
working for additional "tips" to
help fund Special Olympics events.

Annual LETR T-Shirt Sales:
LETR shirts are produced each
year and identify the top
fundraising agencies of the past
year in print on the back of
each shirt for all of Kentucky to
see. You can sell them as a
fundraiser or buy them for your
departments.
Polar Plunges:
Get your departments involved
by teaming up to take the
plunge in one of six held each
year. Your department is also
needed for setup and logistics.

T R I V ? A
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Trivia Night:
Trivia Nights can be held anywhere
and usually include 8 to 10-person
teams answering 10 questions from
10 different categories. There are
lots of prizes, raffles and fun and
an easy way to raise funds!
Truck/Plane Pulls:
Get your departments involved by
teaming up pull a loaded UPS 18
wheeler or a DHL 767 plane. Teams
with the fastest pull times receive
trophies, gifts, bragging rights and
help fund Special Olympic events.

Kentucky LETR Executive Council:
State Director:
Amanda Donelan, Captain Covington
Police Department
Assistant State Director:
Scott Teal, Special Agent
Lexington Bureau of ATFE
Charles Bell, Retired Cmdr.
US Coast Guard/FOP Lodge 20
Jami Benner, Officer
Louisville Metro Corrections
Mitch Brown, Retired Major
KSP & Richmond Police Dept.
Amy Chambers, Sergeant
Louisville Metro Police Dept.

William Chambers, Deputy
Jefferson Co. Sheriff’s Office

Jennifer Sandlin, Lieutenant
Kentucky State Police Post 9

Jeremiah Davis, Officer
Lexington Police Dept.

Christy Strucke, Corporal
Cin/NKY Inter. Airport Police

Lisa Hampton, Sergeant
Bellevue Police Dept.

Rob Turner, Lieutenant
University of KY Police Dept.

Felipe Hernandez, Officer
Louisville Metro Police Dept.

Jayna Oakley
SOKY Torch Run Liaison

Michael Keeton, Detective
Kentucky State Police, Post 7

Regional Coordinators:
Region 1: TBA
Region 2: Gary Klee, Daviess Co.
Sheriff’s Office
Region 3: Jennifer Sandlin, KSP
Region 4: Felipe Hernandez, LMPD
Region 5: TBA
Region 6: Jackie Pickrell, KSP
Region 7: Amanda Donelan, CPD
Region 8: Mitch Brown, Retired
Region 9: TBA

Bob Mauney, Retired Lt.
Louisville Police Dept.
Jackie Pickrell, Sergeant
Kentucky State Police Post 10

2014-2015 Kentucky Law Enforcement Torch Run for Special Olympics Schedule of Events:


















Griddles Home Cookin’ “Tip-A-Cop”
Scottsville, Monday, February 24, 4 p.m. to 8 p.m.
Kentucky LETR Executive Council Meeting
Thursday, March 20, 10:30 a.m., Louisville SOKY Office
Buffalo Wild Wings “Cops Gone Wild for Special
Olympics”
Frankfort, Wednesday, March 26, 4 p.m. to 9 p.m.
Red Lobster Tip-A-Cop
Louisville, Friday, April 18, 11 a.m. to 9 p.m.
Big Blue Smokehouse “Tip-A-Cop”
Hazard, Thursday, April 24, 4 p.m. to 9 p.m.
Buffalo Wild Wings “Cops Gone Wild for Special
Olympics”
Lexington, Old Todds Road, Wednesday, May 21, 4 p.m.
to 9 p.m.
Rocket Games Torch Run
Shelby County Law Enforcement Torch Run, 10 a.m.,
Shelby County High School
Kentucky LETR Final Leg/Opening Ceremonies Summer
Games
Richmond to Georgetown to Frankfort to Lexington-UK to
Richmond, Friday, June 6
Krispy Kreme “Cops On Donut Shops”
Lexington and Louisville, Friday, June 13 to Saturday,
June 14
National Games/Final Leg (KSP Sgt. Jackie PickrellKentucky Final Leg Member)
Newark, New Jersey, June 14 to June 21




International Law Enforcement Torch Run Conference
Hilton New Orleans Riverside, 2 Poydras Street, New
Orleans, Louisiana, September 9 to September 12
DHL Northern Kentucky Plane Pull
Hebron, Saturday, September 20, 9 a.m.
Red Robin Tip-A-Cop
Saturday, October 18 (Tentative) Florence, Lexington,
Louisville, TBA

TRIVIA NIGHT
Wilder, November 7
Louisville, March 7, 2015
TRUCK/PLANE PULLS
Paducah Big Brown Truck Pull, Saturday, August 2
Lexington Big Brown Truck Pull, Saturday, August 23
DHL Plane Pull, Hebron, Saturday, September 20
UPS Plane Pull, Louisville, Saturday, October 4
POLAR PLUNGES:
University of Kentucky, Thursday, November 13, 2014
KY/OH, Covington, Saturday, February 7, 2015
Owensboro, Saturday, February 14, 2015
Lexington, Saturday, February 21, 2015
Louisville, Saturday, February 28, 2015
Lake Cumberland, Saturday, March 7, 2015
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LOCAL PROGRAM START-UP GUIDE &
GENERAL PROGRAM INFORMATION
STEP 1. MAKE CONTACT:
Special Olympics Kentucky is divided into nine different “areas” across the state. (Three
regions – used for team sports) Each area has at least one volunteer serving as a Local
Coordinator. The Local Coordinator’s role is to serve as a “point of contact” for local
teams/delegations or anyone inquiring about the Special Olympics Kentucky Program. The LC is
the person who can assist you with most of your needs. Please contact your LC to get more local
information.
To find the Local Coordinator nearest to you, simply go to our website www.soky.org,
click on the Local Programs tab located on the side of the home page and then click on Local
Coordinators. Here you will find a complete list of contact information or you may call our office
and someone can assist you! It is essential that you keep on-going contact with your Local
Coordinator.

STEP 2. KNOW THE FACTS:
It is important that you know the mission, facts, purpose, and principles of Special
Olympics. Please refer to section 1 of this program guide (pages 4-9).

STEP 3. CONDUCT ATHLETE RECRUITMENT AND REGISTRATIONS:
There are many people who will want to be involved in your Special Olympics program.
You will have some that will want to participate as either an athlete or a Unified Partner.
Athletes can be recruited through organizations that provide services for individuals with
intellectual disabilities in your area. They may include: schools, group homes, supported
employment agencies, supported living agencies, adult daycare programs, associations for
individuals with disabilities (Down Syndrome Associations, etc.) Creating a contact list of these
people will help you organize and communicate with everyone.
Statement of Eligibility
To be eligible to participate in Special Olympics, an athlete must be at least eight years old and:
 Have been identified by an agency or professional as having an intellectual disability; or
 Have a cognitive delay (learn slower than their peers) as determined by standardized
measures; or
 Have significant learning or vocational problems** due to cognitive delays which require
or have required specially-designed instruction***.
**Significant learning or vocational problems refer to those learning problems resulting from
cognitive delays (intellectual impairment). These do not include physical disability, emotional or
behavioral difficulties or specific disabilities such as dyslexia or speech or language impairment.
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***Specially-designed instruction refers to time when a person is receiving supportive education
or remedial instruction directed at the cognitive delay. In the case of adults, specially-designed
instruction is usually replaced with specially-designed programs in the workplace, or in the
support work place, or in supported work or at home.
To be eligible for participation in Special Olympics, a competitor must agree to observe and
abide by the Official Special Olympics Sports Rules.
Age Requirements
There is no maximum age limitation for participation in Special Olympics. The minimum age
requirement for participation in Special Olympics competition is eight years of age. For children
with intellectual disabilities ages 2 through 7, the Young Athletes Program strengthens physical
development and self-esteem by building skills for future sports participation and socialization.
Degree of Disability
Participation in Special Olympics training and competition is open to all persons with intellectual
disabilities who meet the age requirements, regardless of the level or degree of that person’s
disability, and whether or not that person also has other mental or physical disabilities, so long
as that person registers to participate in Special Olympics as required by the general rules.

Eligibility
Person: 8 years of age or older?
YES

NO

Identified by an agency or professional as
having an intellectual disability?
YES

Not Eligible for Special Olympics
Have significant learning or vocational problems
due to cognitive delays which require or have
required specially-designed instruction?

NO

Eligible for Special
Olympics

YES

Does your athlete only have a physical disability,

emotional disturbance, behavior disorder, specific learning
disability, visual impairment, or sensory disability?
YES

NO

Not Eligible for Special
Olympics

Eligible for Special
Olympics
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QUESTIONS AND ANSWERS ON THE ELIGIBILITY STATEMENT
Does the statement of eligibility for participation in Special Olympics make the following people
eligible?
1) All special education students in the schools?
No. It will include only those who have been identified as having an intellectual disability OR
cognitive delays, whether they are in special education classes all OR part of the day or in
regular classes receiving support services.
2) All developmentally disabled people living and working independently in the
community?
It will include them only if they are identified as having an intellectual disability, OR cognitive
delays as determined by standardized measure or which result in special assistance for
employment or independent living.
3) Those students integrated into the regular classroom with support services?
Yes, if they are classified as intellectually disabled or if they have an identified cognitive delay
as determined by standardized measure or which requires specialized instruction.
4) All children or adults classified as learning disabled?
No. Only those identified as having significant learning or vocational problems resulting from
cognitive delays and requiring special instruction or assistance are eligible.
5) Those children or adults with learning problems because of emotional disturbance? No.
6) Those students or adults with physical or sensory disabilities who require specialized
instruction, or special assistance for employment or independent living?
It will include them ONLY if they ALSO are identified as having an intellectual disability OR
cognitive delays.
7) Adults in group homes but working independently in the community?
Yes, if they have an intellectual disability OR an identified cognitive delay.
8) Those adults in supported employment settings?
Yes, if they have an intellectual disability OR a cognitive delay.
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SPECIAL OLYMPICS DIVISIONING & AGE GROUPS
Athletes MUST be at least eight (8) years of age to participate in the traditional Special Olympics
program.

DIVISIONING
The fundamental difference, which sets Special Olympics competitions apart from those of other
sports organizations, is that athletes of all ability levels are encouraged to participate and every
athlete is recognized for his or her performance.
Competitions are structured so those athletes compete with other athletes of similar ability in
equitable divisions. Historically, Special Olympics has recommended that divisions be created
where the variance between the highest and lowest scores within that division differs by no
more than 15%. This is NOT a rule but should be used as a guideline for establishing
equitable divisions when there is the appropriate number of athletes.
All Special Olympics competitions are governed by National Governing Body Rules, (i.e. USA
Track & Field, High School Basketball Association, etc.). To help ensure that all ability levels can
compete and experience successful participation, Special Olympics has modified some of the
NGB rules.

PROCEDURES FOR DIVISIONING
ABILITY is the primary divisioning factor in Special Olympics. An entry score from a prior
competition or a preliminary event determines the ability of an athlete or team. The other 2
criteria used for divisioning are, age and sex.
Competition is enhanced when divisions have at least two (2) and no more than eight (8)
competitors or teams. In some cases, the number of athletes or teams within a competition will
be insufficient to achieve this goal.

WHO IS RESPONSIBLE FOR PROPER DIVISIONING?
As stated above, Special Olympics is unique from other sports organizations because we strive to
include all ability levels of athletes and to make each individual's involvement meaningful. Best
efforts are made to create competitive divisions that are evenly matched. The responsibility for
proper divisioning falls on several shoulders;
1. The Event/Tournament Director – Directors are responsible for utilizing the Special
Olympics procedures for divisioning when creating heats and/or divisions for competition.
2. The Coach – Coaches should ensure that athletes compete in events within their sport which
challenge their potential and are appropriate for the athlete’s ability. Coaches shall be
honest of his/her athlete’s/teams ability and instruct athletes to compete with
maximum effort in all preliminary events and/or finals.
3. The Athlete – Athletes should participate honestly and with maximum effort in all
preliminary events and/or finals.
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THE FOLLOWING AGE GROUPS WILL BE USED FOR ALL SPECIAL OLYMPICS
KENTUCKY GAMES & COMPETITIONS:
Individual Sports
8-11, 12-15, 16-21, 22-29, 30 & over
An athlete’s age group is determined by the athlete’s age on the opening date of the
Games or Competition.

Team Sports
Junior – 15 & under
Open – 16 & over
The age of the oldest athlete on a team shall be used to determine the age group in which
that team will compete.
For team sports there are specific cut-off dates used to determine an athlete’s age to be
used for age grouping. Please direct questions to the SOKY Team Sports Director.

Open Age Group
Open Age Groups can be used in both Individual and Team Sports. They can be created when
there is the need to meet the required minimum number of competitors or teams in a division.
Combining Age Groups: In situations where there are not enough competitors to hold
competition in a certain age group, athletes can be moved up to the next oldest age group. If
there are not enough athletes within that division, an Open Age Group can be created.

Athlete Medical-Release Form
All Special Olympics athletes must have an Athlete Medical-Release Form completed and
signed by a parent or guardian and when required a physician, physician’s assistant or a
registered nurse practitioner prior to beginning their sports training. These forms are two-page
carbon copies: The yellow copy is for the coach to keep on-site for practices and competitions
and the white copy should be immediately sent to the State Office. Faxed forms are accepted,
but please call to confirm that the State Office received your fax and that it is legible. Also, in
addition to faxing the forms it is best practice to mail the original form to the State Office.

PARTICIPATION BY INDIVIDUALS WITH DOWN SYNDROME WHO HAVE
ATLANTOAXIAL INSTABILITY
1. There is evidence from medical research that up to 15 percent of individuals with Down
Syndrome suffer from a malalignment of the cervical vertebrae C-1 and C-2 in the neck. This
condition exposes Down Syndrome individuals to the possibility of injury if they participate
in activities that hyper-extend or radically flex the neck or upper spine.
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2. Temporary restriction of individuals with Down Syndrome to participate in certain activities:
a) National and State programs may allow all individuals with Down Syndrome to continue
in most Special Olympics sports training and competition activities. However, such
individuals shall be temporarily restricted from participating in sports training and
competition activities which, by their nature, result in hyper-extension, radical flexion or
direct pressure on the neck or upper spine. Such sports training and competition
activities include: artistic gymnastics, diving, equestrian, pentathlon, butterfly stroke and
diving starts in swimming, high jump, alpine skiing, soccer, snowboarding, judo, and any
warm-up exercise placing undue stress on the head and neck.
b) Restriction from participation in these activities of each individual with Down Syndrome
shall continue until he or she has been examined (including x-ray views of full extension
and flexion of neck) by a physician who has been briefed on the nature of the Atlantoaxial
Instability condition, and the results of such an examination demonstrate that the
individual does not have the Atlantoaxial Instability condition.
c) Any individual diagnosed as having Atlantoaxial Instability, shall not be allowed to
participate in the activities listed above. An exception to this is allowed only if the athlete
submits written certifications from two physicians, on forms prescribed by Special
Olympics, combined with an acknowledgment of risks signed by an adult athlete or
his/her parent or guardian if the athlete is a minor.

STEP 4. RECRUIT & REGISTER COACHES AND SUPPORT VOLUNTEERS:



Calculate your needs based on athlete interest.
Identify available recruitment channels (athletic clubs, sports federations, governing
bodies, schools, parks and recreation staff, teachers, service providers, parents and family
members, etc.).
 Ensure that a Volunteer Application is completed for all individuals who will be involved
with your program and is turned in to the State Office prior to the first day of
volunteering.
Volunteers increase integration and socialization opportunities for Special Olympics athletes.
The dedication of Special Olympics volunteers provides positive mainstreaming experiences for
athletes. Not to mention, when a volunteer leaves a Special Olympics event, they will have
touched the heart of another person and will be moved in a meaningful way that uplifts the
spirit and touches the heart.
Coaches ultimately convey the ideals of Special Olympics and should always exhibit respect for
athletes, other coaches, volunteers, families and officials. Coaches should always reflect a
positive and constructive attitude toward all individuals that they work with in order to provide a
fair and positive competitive experience for all Special Olympics athletes and volunteers.
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VOLUNTEER OPPORTUNITIES SHORT LIST.
Special Olympics Kentucky depends on volunteers to run programs at the Local, Area, Regional
and State Levels. Volunteers are the life-blood of Special Olympics as they enable sports
training and competition opportunities to be offered to over 6,600 athletes throughout the
state. Special Olympics Kentucky would not exist today without the time, energy, dedication
and commitment of thousands of volunteers.
Volunteers are the backbone of Special Olympics, and we need you! Special Olympics Kentucky
welcomes anyone wanting to help make a difference in the lives of our athletes. Volunteering
for Special Olympics Kentucky can create a lifetime of friendships and rewards of immeasurable
value, both for you and the athletes inspired by your time and dedication. Volunteers include
students, senior citizens, teachers, business people, family members, etc. Individuals can get
involved in many capacities from one-day events to all season coaching.

THE BELOW LIST INCLUDES TWO CLASSES OF VOLUNTEERS:
Class A Volunteers Include:






Volunteers who have regular, close physical contact with athletes such as coaches,
chaperones, ALP’s mentors, local coordinators, heads of delegation, drivers for athletes
and volunteers who have administrative and/or fiscal authority.
Fundraising event committee members, bookkeepers, games management team
members, law enforcement volunteers.
Parents and siblings of athletes are subject to a criminal background check when they are
serving in a Class A Volunteer capacity. Please note that a parent who serves as a Special
Olympics coach for his/her child or provides transportation for the delegation will be
considered a Class A Volunteer and is subject to the required criminal background check –
even if the only child who is being coached/transported is the parent’s own child.
The completion of a Volunteer Application is required releasing Special Olympics
Kentucky to conduct a criminal background check. This form can be found on page – 5657 of this guide.

Class B Volunteers Include:





Volunteers who have a role that is short-term, day of event, or under direct supervision by
a Class A volunteer.
Volunteers who will not have close routine contact with athletes.
These volunteers include timers at track, lane workers for bowling, health professionals
providing screenings at summer games, or helpers at practices on occasion.
Pre-requisites for these volunteers are asked but not required to complete the Special
Olympics Kentucky Volunteer Orientation and Protective Behaviors online trainings and
signing of a release waiver the day of the event to allow the use of photo, voice etc for
marketing and publication purposes.

Time commitments will vary for each volunteer opportunity, specific age and paperwork
requirements may also be required pending the role of the volunteer position. Any questions
concerning volunteers should be directed to the Senior Program Director.
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STEP 5. TRAIN COACHES:
Being a Special Olympics coach is a lot of fun and has many rewards. A coach refers to an
individual who assumes responsibility for athletes, actively trains athletes, and works directly
with the athletes on the field of play.
Coaches not only provide skills training for athletes but they are also role models and character
builders. Coaches give Special Olympics athletes the most immediate awareness of their own
worth, ability, courage and capacity to grow and improve. Anyone who is interested can become
a coach, as long as they fulfill the basic requirements/guidelines set by Special Olympics
Kentucky.
This program has been developed to further foster the SOKY mission of providing year-round
sports training and athletic competition in a variety of Olympic-type sports for children and
adults with intellectual disabilities, giving them continuing opportunities to develop physical
fitness, demonstrate courage, experience joy and participate in a sharing of gifts, skills and
friendship with their families, other Special Olympics athletes and the community. This program
also adheres to the quality standards and competencies outlined by Special Olympics, Inc. that
are necessary and essential for being a Special Olympics Coach.
Please refer to the Summary of the Coach Education Program – pages 18-20 for coach certification
requirements. Any Questions should be directed to the Senior Program Director.

STEP 6. PLAN LOCAL PROGRAM ACTIVITIES:









Once you have identified your athletes and coaches, you can begin to plan your practice or
training schedule.
Assist your athletes in choosing one sport per season.
Plan a weekly practice schedule and distribute it to the athletes and families involved with
your program.
Begin your practices at least eight weeks prior to the area/regional level competition.
You can find out when your area/regional competitions are by calling your Local
Coordinator, or by going to www.soky.org. There you will find a current calendar of
events for the entire state.
Determine where and when you will conduct sports training.
Consider transportation options to and from training and competitions once you know
who the athletes will be.
It is imperative that the coaches for your program maintain records of athlete practice
times/distances, etc. This information is crucial for registering athletes for competitions.
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STEP 7: REGISTER FOR REGIONAL/AREA AND STATE-LEVEL COMPETITIONS.
Area/Regional Level Competitions
If your team has trained for a minimum of eight weeks they are eligible to compete at the
area/regional level. Each season, if you are registered with the State Office, you should be sent
competition information and a registration packet. If you have not registered or notified the
State Office that you are starting a new sport, please do so. All area/regional level competitions
have a deadline for registration entry. You must submit the proper entry forms by the deadline
designated by the State Office in order for your athletes to compete at the area level.
State Level Competitions
If your team is interested in participating at state-level competitions, there are a few
requirements that you must fulfill.





Team or individual must have competed in the sport at the area/regional level
competition to be eligible to compete at the state-level competition.
All teams interested in attending state-level competitions must submit competition entry
forms to the State Office by the entry deadline set by the State Office.
An Athlete Medical-Release or Unified Partner form must be on file at the State Office
prior to the registration entry deadline.
Athletes must be chaperoned at the state competitions. You must have one coach or
chaperone for every four athletes attending. When possible, it is important to match
chaperones by athlete gender.
Questions /concerns should be directed to the appropriate sports director
for the particular sport in question. Teams Sports pg. 13 Individual Sports pg. 10.

STEP 8. PROMOTE PUBLIC AWARNESS:
One of the goals of Special Olympics is to increase the public’s awareness of individuals with
intellectual disabilities and their capabilities and needs. In an effort to do this, the State Office
publicizes several events. Let us know about the great things that your athletes, volunteers,
family members, etc. are doing for your program by filling out the Athlete Profile forms
(available from the State Office or from your Local Coordinator) on your athletes and returning
your Summer Games story forms to our office. These will give us information to use to add
interest to stories about your program.

The State Office media relations efforts are as follows:
 All state-level competitions
 All area/regional competitions
 USA (previously National Games) and World Games efforts
 Other major localized events (MedFest)
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What does that leave?
 Specific local volunteer needs
 Interesting stories about local athletes or volunteers
 All state-level competitions*
 All area/regional competitions*
 USA and World Games efforts*
 Local sports Sign-Ups
 Other major localized events *
*Even though the State Office publicizes these events, follow-up by someone in the local
community is often more effective than a press release that comes from the state level. If you
can include some information that adds local interest or provide more of a tie to your
community, not only will the media be more likely to run your story, but the story will be that
much more appealing.
Who should you contact?
It depends on your particular media outlet(s).
Radio/Television
-News Director
-Public Affairs Director
-Individual Reporter(s)
-Anchor

Newspaper
-Assignment Editor
-News Editor
-Sports Editor
-Features Editor
-Community Editor

How do I make contact?
 Designate one person to communicate with media (coach, local coordinator, etc.)
 Make initial call to introduce yourself to appropriate media contact(s).
 Call with story ideas/possibilities
 The Press Release
Sending Press Releases:
 Should only be done for specific needs (event, meeting, volunteers, etc.)
 Make sure the release contains all of the necessary information
 E-mail (Clear subject line, Short personal message, prominent contact information, release
date, headline, body)
 In most cases, keep it brief.
 No attachments should be sent accompanying your press release.
 Follow up with a phone call
o Make sure the release was received
o Ask if the recipient has any questions
o Let them know they can call you if they think of any
Helpful Hints:
 Ok to cultivate a personal relationship with media contacts.
 Don’t badger media outlets.
 If you do have to call the media outlet with a complaint, do so in a constructive way.
 Discourage parents, grandparents, care givers, etc. from making angry calls to media
outlets regarding Special Olympics coverage/non-coverage.
 Follow through.
38

Sending the Right Message:
 Whenever you talk to the media you are an ambassador for the entire program.
 Think about what you want to say before you start talking to a media member, and stay
with your plan.
 Remember: Athletes of all ability levels with intellectual disabilities can compete in
Special Olympics, and that Special Olympics is different from organizations like the
Paralympics and the Miracle League.
 The right message starts with the right language.

HOW TO USE THE SPECIAL OLYMPICS LOGO
Special Olympics has one of the most recognizable logos in the world. In an effort to tie visually
identify Special Olympics as a global, unified movement, the logo is to be used at all levels of the
program. The following is a summary of guidelines and restrictions that must be strictly adhered
to in using this logo. The logo must be produced in its official form enlarged or reduced. It may
not be added to or distorted in any way. The trademark symbol must appear as part of the logo
at all times.

USAGE GUIDELINES
1) The colors for the logo are red (PMS 186) and gray (PMS 418). When reproduced in a twocolor (or four color) usage, the logo MUST be in these colors. Black is an acceptable
substitute for the gray.
2) When produced in one-color usages, the logo should be red, gray, black or white
whenever possible.
3) The logo must be used as a whole. Do not separate type elements or the “people ball”
from the rest of the logo

Where should I use the logo?
The logo should appear on all official Special Olympics materials at the local level as well as the
state level. Again, in an effort to showcase Special Olympics as a unified global movement,
templates with localization options have been set up for items like letterhead, envelopes,
banners and business cards. Before ordering these items, please contact the Communications
Director to receive templates for the items you need.
The logo must also appear on ALL Special Olympics uniforms (all programs must be in
compliance by 2015), either in addition to or incorporated with a team or local program logo.
Specific logo usage guidelines for uniforms can also be obtained from the Special Olympics
Kentucky Communications Director. All uniform designs should be approved by the
Communications Director before going into production.
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Corporate Sponsorship and Commercial Messages:
Advertising is not permitted on either equipment or t-shirts and uniforms used by Special
Olympics athletes. Use of advertising will result in immediate disqualification of the
athlete.
Volunteers or officials may wear jackets, t-shirts, etc. that does include advertising. Athletes not
in competition and not at sports venues may wear apparel bearing sponsors' emblems. Opening
and Closing Ceremonies sites are deemed the same as sports venues in this matter.
Corporations or organizations wishing to merge their logos with ours may do so after receiving
approval from Special Olympics International.
Any questions regarding usage of the logo should be directed to the Communications Director
at the SOKY State Office. Should you have a question, please call before printing any materials,
1-800-633-7403.

COMMMERCIAL MESSAGES
1. International Olympic Committee Rules state that advertising is not permitted on either the
equipment used or the uniforms and/or numbers worn by contestants and officials in
Olympic Games other than the normal commercial markings on retail goods. In fact, nothing
may be worn on the uniforms of contestants, or on any person with an official function,
except the flag or emblem of the National Olympic Committee as approved by the IOC.
2. IOC Rules also state that: "The display of any clothing or equipment, such as shoes, skis,
handbag, hats, etc., marked conspicuously with something other than the normal commercial
markings on retail goods, for the purpose of advertisement by participants (whether
competitors, coaches, trainers or anyone else associated with an Olympic team in an official
capacity), shall normally result in immediate disqualification from the Games and may result
in a loss of eligibility for participating in other amateur sports competitions".
3. The above rules apply to Special Olympics Games and competitions because of the
relationship that Special Olympics has with the Olympic movement. However, because of the
voluntary nature of most Special Olympics Games Organizing Committees, the following
rules of thumb regarding commercial messages may be followed at all Special Olympics
competitions:
a. Volunteers and officials may wear jackets, T- shirts, caps and other apparel bearing small
and attractively designed identifications of corporate or organizational sponsors at sports
venues.
b. Athletes not in competition and not at sports venues (e.g., at training sessions, practices,
trips, or away from competition sites) may wear apparel bearing small and attractively
designed identification of corporate or organizational sponsors.
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c. Athletes may carry and use non-apparel, non-sports equipment items, such as tote bags,
bearing small and attractively designed identification of corporate or organizational
sponsors.
d. Opening and Closing Ceremonies sites are deemed to have the same status as sports
venues during the Games. Hence, team or delegation members and officials shall not
wear warm-up suits, jackets, caps, etc., which bear corporate or organizational
identification which might be considered as advertising.

SPECIAL OLYMPICS SOCIAL NETWORK PAGE POLICIES
Today, social media encompasses a broad sweep of online activity, and social media can be a valuable
tool for local organizations to advance our mission and attract new constituents. We are also aware
that there are basic risks involved in online content in that it is immediate, easily viewed and shared
by many people at the same time, and all online activities are trackable and traceable.
We believe that it is important to establish an identity online with Facebook and other sites. As the
web constantly changes and new tools are introduced, new challenges will emerge and this
document will change as needed.
Here are the guidelines we will follow regarding the creation of Facebook and other social network
pages representing the Special Olympics Kentucky and any of its local programs:
1. Each local program head of delegation should designate one approved volunteer to be in
charge of the creation and maintenance of their social network site. That person may enlist
the services of another approved volunteer to aid with the maintenance of the site, but will
be responsible for all posts and content.
2. The Special Olympics Kentucky Communications Director must be added as an administrator
on any local program page (Facebook) or provided with the login information (Twitter,
Instagram, etc.). Please contact Mark Buerger to let him know this has happened.
3. Any images used on the site must be supported by approval from the subject(s) featured in
the photograph. Any requests to remove images from the subject(s) must be met promptly.
By default, athletes’ parents/guardians have given permission to use their athlete’s image
when they sign their medical release; however, requests to NOT use a particular athlete’s
photo should ALWAYS be honored.
4. All Special Olympics language guidelines should be followed at all times.
5. All Special Olympics Kentucky graphic standards must be used when placing logos on the
pages.
6. No profanity shall be allowed on any Special Olympics Kentucky pages.
7. For Facebook, the settings should be set up so that others are invited to “Like” a page, not be
added as “Friends”. They should also not be set up as Groups.
8. The page should be updated at a minimum of once a week.
9. Any questions regarding content or posts should be cleared through the SOKY
Communications Director BEFORE being posted to the site.
10. All content should be spell-checked and edited for proper grammar BEFORE being posted.
Any errors should be corrected immediately.
11. Respect the privacy of SOKY staff, volunteers, members and program participants. No private
information should be posted to the site for any reason.
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12. Comments on the site should be restricted to matters related to Special Olympics, such as
reminders about upcoming events or registration dates, announcements about new
programs, congratulations of athletes on their performances, etc. Personal commentaries,
political discussions or non-Special Olympics matters should be avoided. Any questions
regarding the nature or content of a post should be directed to the SOKY Communications
Director for approval BEFORE being posted.
13. Local program pages are an extension of the statewide program and should be thought of as
such. They represent not only your local group, but Special Olympics as a whole. As such,
criticism of the state office or SOI is inappropriate on local program social media outlets. If
you have a concern with anything happening at the state or national level, contact the state
office directly to discuss the matter.
14. It is entirely appropriate to thank businesses who support our cause and our organization, but
we should be careful that sites set up to promote Special Olympics programs don’t become
overly commercial enterprises. If a business that supports your local program has its own
social media site it is also appropriate and allowable to link to, friend, Like or follow their
page.
15. Local Program personnel SHOULD NOT create Event pages, Fan Pages, Web sites, etc. for
STATE LEVEL competitive or fundraising events. This will be handled by the State office. All
State Event Pages will allow local programs to invite friends to that event.
16. Do not respond to a negative comment, post or email without prior approval from the SOKY
Communications Director.
17. Posts may not include discussions of the use of alcohol and drugs, sexual behavior or bullying.
18. Posts may not contain comments that are derogatory with respect to race, religion, gender,
sexual orientation, color or disability. Sexually suggestive, humiliating or demeaning
comments are not permitted.
19. Any media requests generated from posts on the site should be directed to the SOKY
Communications Director.
20. All Special Olympics Kentucky local program sites or pages must link to the Special Olympics
Kentucky pages and are subject to review by the SOKY Communications director.
21. SOKY local programs are not allowed to use social media pages or program web sites for
direct local program fundraising (“donate now” buttons). This violates other organization
contracts.
Local programs that do not follow these guidelines will be asked to comply. Continued noncompliance will result in the local program being asked to discontinue their on-line presence.

If you have any questions concerning public relations,
branding, social Media and uniform logos or if you are
producing a new logo and printing new uniforms, please have
it reviewed before production by contacting the
Communications Director.
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STEP 9. PROGRAM FINANCING & FUNDRAISING:
There are several things that you will need to do. One of the first things to ensure a quality
experience for your athletes is to determine your team’s needs and the money or items that are
required to meet those needs.
Some items you might need are:
 Uniforms or appropriate attire for any given sport.
 Sporting equipment
 Use of facilities for training or meetings.
 Transportation costs to area/regional competitions or state competitions.
 Meals or snacks for team travel.
 Housing costs
 Administrative costs: cost of printing, copying, postage and any office supplies
In order to do any fundraising for your local program, you must have an established Special
Olympics Kentucky checking account that has been set-up at the state level. An “Intent to Open
a Checking Account” form (found on page 68 of this guide) must be completed to start the
process. If you have any questions, your Local Coordinator has the form or you may contact the
Vice President of Finance at the State Office.
Special Olympics Kentucky is a non-profit tax-exempt 501(c) (3) organization. The IRS has
provided Special Olympics Kentucky a TIN (Tax Identification Number) for IRS tracking purposes.
There are several things required of the organization to maintain this status.







All sources of income for all programs accredited with Special Olympics Kentucky (anyone
benefiting from the TIN) must be recorded in the audited financial statements of Special
Olympics Kentucky.
Identified local program accounts are available to new programs that want to conduct
fundraising in the name of Special Olympics.
Local programs are expected to send in monthly bank statements to the State Office in a
timely manner.
Local programs must follow all of the guidelines given to them from the State Office.
Local programs are not authorized to open individual accounts outside of the Special
Olympics Kentucky protocol.
At no time are programs permitted to fundraise in the name of Special Olympics Kentucky
for non-sports training or competition related expenses.

A successful fundraiser can definitely help you reach your team’s goals.
Fundraising can take many forms:
 Auctions, live or silent
 Bake sales, cake sales, or a cake walk
 Dinners or Breakfasts
 Golf tournaments
 Pre-paid car washes
 Dances, movie nights, roller-skating parties
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Holiday oriented events
Talent shows
Walk-a-thons
Ice cream social
Bowl-a-thons
Car or bike shows
Yard Sales
Road Blocks
Selling items
o Pizza kits
o Cookies
o Candles
o Asking local businesses to share proceeds from sales (Mary Kay, restaurants,
photographers)
3rd party event (civic clubs, restaurants, et cetera that hold fundraising events to benefit
your local program)
Sell concessions at large events

Suggestions:
 Don’t pay for items upfront
 Avoid “high risk” fundraisers
 Have as little initial cost for expenses as possible
 Contact the Development Staff if you have any questions or need suggestions or advice
on your local fundraiser.
Before you decide to conduct a fundraising activity, ask yourself:
 Will the event make the money you need?
 Is it efficient use of time, energy and money? You should plan to only spend 30% or less
of the anticipated revenue on fundraising costs.
 Is the event timed well in your community? What logistics do you need to consider?
 Does the event provide a family atmosphere that promotes the mission and vision of the
Special Olympics movement?
 Will the Local Coordinator and community support the event?
 Do you have enough volunteers, sponsors, and support people to make the event
successful?
Local Fundraising Application Process:
You have a great fundraising idea, you think it will make tons of money for your local
team/delegation; you have several volunteers that want to help…now what??
 A fundraising application should be filled out 30 days before the event and sent to the
Field Services and Youth Initiatives Director. (Applications can be found on page 69-70 of
this guide) This form is a necessary step in adhering to the Special Olympics Kentucky 501
(c) (3) nonprofit organization status and for insurance liability requirements.
 An approved application will be returned to you for your records.
 Special Olympics Development staff will call you with any questions or concerns about
your proposed fundraiser on an as needed basis.
 A fundraising report should be filed once the event or fundraising drive is completed.
(Refer to page 71 of guide.)
 Fundraisers must comply with fundraising guidelines.
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o No “charitable gaming” events (raffles, casino nights, bingo, Texas Hold’ Em, etc.)
o No direct mail or telephone solicitations
Programs submitting applications must have an approved Special Olympics checking
account and must have up to date financial records.
Events that may have insurance liability issues must be approved by Vice President of
Finance and cleared by insurance company.
When soliciting potential sponsors for your event, it is essential that you coordinate with
the State Office to ensure that the potential sponsor is appropriate and does not conflict
with sponsor solicitation made by the State Office. This ensures that we are not
overlapping requests; you wouldn’t want to approach a sponsor for example that had just
donated for another event, unless the state office felt that it was appropriate. This
protects all parties involved.
Be sure to plan a wrap up meeting to thank all of the volunteers involved and report on
the event earnings. You can also ask for ideas for future fundraising events and get
feedback on ways to improve the event.

Share the Proceeds:
Special Olympics Kentucky discovered when talking to new and existing teams/delegations that
one of the most difficult aspects of keeping a local program active is funding. After discovering
this, in 2004, the Share the Proceeds program was developed. This program allows local
teams/delegations to participate in Special Olympics Kentucky’s statewide fundraising efforts
with a portion of the proceeds distributed to the local programs that choose to participate.
The Share the Proceeds program takes a lot of the headache out of fundraising at the local level.
Special Olympics Kentucky develops the concept, creates the printed materials, organizes the
events, secures the locations, volunteers, etc. The local teams/delegations that participate are
expected to raise funds for Special Olympics by selling raffle tickets, getting a team of new
plungers together or organizing a Truck Pull team. A percentage of the money raised from these
events is then distributed back to the local level. The events that are currently offered as part of
the Share the Proceeds program are:




Polar Plunges
Seasonal Raffles
Truck Pulls/Plane Pulls

Guidelines for all Share the Proceeds Events:
 All checks should be made out to Special Olympics Kentucky
 DO NOT deposit the money into your program account.
 Your program must have an approved Special Olympics checking account
 All money raised must be submitted during registration for the event or by the
determined date for raffle tickets
 There are more guidelines specific to each Share the Proceeds event; if you choose to
participate in these events you will be given this information when you register with the
State Office.
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POLICIES CONCERNING FUNDRAISING AND LOCAL PROGRAM CHECKING
ACCOUNTS
Special Olympics International, Inc. policy mandates that any program raising funds in the name
of Special Olympics must house that money in an approved Special Olympics checking account.
These accounts must be maintained by a school/government system or be maintained
independently. Also, these accounts must be registered with the State Office and adhere to the
bookkeeping guidelines established by SOKY.
A LOCAL PROGRAM THAT OPERATES AN UNAPPROVED CHECKING ACCOUNT OR FALLS
BEHIND IN MONTHLY REPORTS MAY RISK HAVING A ‘HOLD’ PLACED ON THE ACCOUNT
OR HAVING THE ACCOUNT CLOSED AND/OR INCUR LEGAL ACTION BY SOKY.
In addition, the State Office in Frankfort should approve all fundraisers prior to them happening.
A SOKY Fundraising Application should be completed and submitted to the State Office at least
4 weeks prior to the event.
Here at SOKY, we often receive calls when solicitation/fundraising is being done for
programs throughout the state. By maintaining an approved checking account and
conducting approved fundraisers, we are able to verify that your fundraising attempts are
legitimate, therefore increasing your chances of receiving the funds and at the same time
protecting all programs from fraudulent actions.
For additional guidelines on how to establish a Special Olympics Local Program Checking
Account, please contact the Vice President of Finance in Frankfort at 502-695-8222.

STEP 10. ESTABLISHING ONGOING RELATIONSHIPS:
Key partners of a Local Team/Delegation can include:
 Schools (for athlete recruitment, volunteers, transportation, facilities, coaches, and
families)
o Special Olympics Sports
o Unified Sports
 Park and Recreation Centers (for athlete recruitment, volunteers, transportation, facilities,
coaches, and families)
o Special Olympics Sports
o Unified Sports
 Families (for volunteers, transportation, athlete recruitment, and coaches)
o Family Support/Participation
o Family Committees
o Unified Sports
 Community (facilities, fundraising, public awareness, volunteers and coaches, sponsors)
o Other community organizations, religious institutions
o General public
 Residential Settings (such as group homes, foster care, supported living facilities - for
athlete recruitment, transportation, volunteers and coaches)
o Peer involvement
o Developmental athletes
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STEP 11. EXPAND YOUR LOCAL PROGRAM:





Recruit year round for athletes, volunteers and coaches.
Conduct training for increased numbers of athletes (allow your group to grow).
Expand partnerships, funding and media relations (form a committee, get people
involved, continue to try new things, spread the word about Special Olympics and the
important role that it plays in the lives of your athletes, families, and yourself.)
Empower athletes to participate in new, meaningful roles (encourage athletes to try new
sports or events, help them excel in their chosen sport, let existing athletes mentor new
athletes, etc.).

STEP 12. EVALUATE YOUR PROGRAM:


After each sport season evaluate how you did as a head person for your local program.
Ask yourself:
o Were there things that you could do better?
o Were there areas that didn’t get much attention?
o Were there people you wanted to get involved, but didn’t?
o Were your fundraising events successful? Why or why not?
o Did you have support from others?
o Are you happy with how things are going?
o Do you need help?
 Maintain data on program growth.
 Seek athlete input on how they enjoy participation in the program and ways to improve
their experience.

ATHLETE HOUSING POLICY
1.)

Gender – Athletes and volunteers may not share a room with an athlete or volunteer of
the opposite sex. Exceptions to this issue:
a.

Married athletes who are both attending the event as members of a registered
delegation. (This exception does not apply to the spouse of an athlete who is not
participating in the event, but attending solely as a spectator.)

b.

Married volunteers who are both attending the event as members of a registered
delegation. This exception does not apply if one of the volunteers is required to
share a room with an athlete (other than the married couple’s child), if this scenario
will create a situation whereby an athlete is housed with a volunteer of the
opposite sex.

c.

Family members of the opposite sex who serve as a one-to-one chaperone for the
related athlete.

d.

Housing in a facility that has multiple private rooms in addition to living space (such
as a condominium or dormitory). Both males and females may be assigned to one
condominium, if necessary, but private rooms may not be shared by individuals of
the opposite sex. Chaperones must also be housed in the condominium and the
chaperone/athlete ratio (as outlined in the supervision section of the policy) must
be maintained.
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e.

Use of barracks or other facility (such as a gym) where a large number of individuals
are assigned to one room. Athletes and volunteers must be separated as much as
possible by gender (for example, females on one side of the gym and males on the
other side).

2.)

Supervision - The chaperone/athlete ratio of at least one properly registered chaperone
to every four athletes must be maintained during overnight events. Proper supervision
can be maintained without having a chaperone present in the room at all times. All
chaperones must be Approved Class A Volunteers.

3.)

Young Athletes – Young Athletes events that involve overnight activities require
increased supervision and therefore, Young Athletes participants must be accompanied
by a properly registered and screened parent, guardian or an individual designated by a
parent or guardian at all overnight activities. Rooming assignments for Young Athletes
should be separate from the remainder of the delegation.

4.)

Parent/Guardian Acknowledgment – Parent/Guardian signatures must be secured
acknowledging the possibility for overnight activities. Signatures/Release will be part of
the Athlete Medical Form. Athletes who are legally responsible for themselves are
permitted to provide acknowledgment on their own behalf.

5.)

Policy Implementation – Local Programs and Head of Delegations will be responsible for
implementing this policy at events
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SPECIAL OLYMPICS KENTUCKY
COACH CODE OF CONDUCT
Special Olympics Coaches are role models whose behavior should serve as a positive example for
their athletes. Their behavior should reflect a concern that the fairest and most positive
competitive experience is equally available to every Special Olympics athlete in a competition. The
Coach has the unique opportunity to influence the development and personal growth of many
individuals. For this reason, it is important that the coach adhere to the standards of ethical
decision making and teaching. Recognizing this point, it is the position of SOKY that the coach shall:
 Provide a good example in appearance, conduct, language and sportsmanship while striving to set
an example of the highest ethical and moral conduct.
 Demonstrate and instill in their players a respect for and courtesy toward the opposing players,
coaches, officials and spectators.
 Exhibit and develop in their players the ability to accept defeat or victory gracefully. The coach
shall never place the value of winning above the value of instilling the highest desirable ideals of
character.
 Be knowledgeable of and follow all existing Special Olympics and National Governing Body Rules.
 Provide for the general welfare, safety, health and well being of each Special Olympics athlete in
their charge – this entails supervision 24 hours a day.
 Direct criticism toward your athletes in a constructive, positive and objective manner.
 Ensure that each athlete has a current/valid SOKY medical on file with the state office and that
copies of all medicals are with you during any Special Olympics activity.
 Cooperate with the SOKY staff and Competition Directors in establishing and conducting a quality
athletic program.
 Encourage spectators (family members & other team supporters) to display conduct of respect
and hospitality toward opponents and officials and to recognize good play and sportsmanship.
 Refrain from using alcohol or any mind altering substance while at Special Olympics
events/competitions.
 Refrain from use of all tobacco products at SOKY events (i.e. sports venues, staging areas,
opening/closing ceremonies, etc).
 Do not engage in any inappropriate contact or relationship with SOKY athletes and/or volunteers.
Should the behaviors and/or abilities of any coach or other faction of your school/organization be
contrary to these responsibilities or to the philosophies of Special Olympics, then one or more of
the following actions may be taken by SOKY:
1. The coach may be notified of the undesirable behavior and be requested to remedy the situation for
continued participation. In other words an official warning will be given.
2. The coach may be withdrawn personally or as an organization from the remainder of an event or
tournament.
In the event of extreme and/or repeated behavior contrary to the best interests of Special Olympics
athletes or Special Olympics, SOKY may:
1. Prevent the coach or organization from participating in any or all Special Olympics events for a
specified period of time.
2. Prevent the coach or organization from participating in Special Olympics Kentucky indefinitely.
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SPECIAL OLYMPICS KENTUCKY
ATHLETE CODE OF CONDUCT
Participation in Special Olympics Kentucky is both an honor and a privilege. Therefore,
athletes in the SOKY program must accept and carry-out these responsibilities:
1.
2.
3.
4.
5.
6.
7.
8.

Dress and act at all times in a manner that is a credit to Special Olympics.
Refrain from taunting or taking part in other forms of poor sportsmanship.
Commit to knowing and playing by the rules of your sport.
Treat all athletes, volunteers and competition officials with respect and
communicate in a courteous manner.
Respect all competition facilities and equipment.
Treat your opponent with respect and courtesy.
Refrain from taking part in the consumption of alcoholic beverages and/or controlled
substances while at a Special Olympics event/activity.
Refrain from smoking or using chewing tobacco at any competition venue and any
housing venue where the host facility prohibits smoking (i.e. dorms at Summer
Games).

Athletes who do not conduct themselves according to the above responsibilities are subject to
the following action(s):
1. The athlete may be notified of an undesirable behavior and be requested to remedy the
situation for continued participation. In other words, an official warning will be given.
2. The athlete may be ejected from a game or competition for violation of any of the above
and given an official warning.
In the event of extreme and/or repeated behavior contrary to the best interests of Special
Olympics, the following actions may be taken:
1. An athlete may be placed on probation or be suspended for a specified period of time.
2. An athlete may be banned from any future participation in the Special Olympics Kentucky
program.
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SPECTATOR GUIDELINES
As fans (family, friends and supporters) of Special Olympics Athletes, it is expected that
you will play a positive role at SOKY events by following these guidelines:
1. Please refrain from using abusive or offensive language towards anyone; officials,
coaches, opponents and fellow spectators.
2. Keep your emotions under control – Remember that the athletes are amateur athletes
and the coaches and officials are all volunteers.
3. It may help if you understand the rules of the sport/event. If you need further
information or clarification, ask your home program for a copy of the rules.
4. De-emphasize winning and losing!
5. Let the coaches coach the players – PLEASE refrain from shouting instructions.
6. Spectators and fans are prohibited in the competition areas. Only registered/approved
coaches and athletes should be on the official playing field/area.
7. ALL CHEERS should stress the spirit of good sportsmanship. Derogatory comments
directed to players, coaches or officials will not be tolerated.
Any spectator who fails to follow the above guidelines will be reprimanded. A reprimand
could be one of the following;
a. You will be escorted from the venue
b. You will be banned from attending future events for the remainder of a season
c. You will be banned from attending any SOKY event for lifetime

BE A FAN!
BE A GREAT FAN!
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FAMILIES
Families are Special Olympics most powerful resources. Parents and family members can
help coach, transport athletes, help fundraise, officiate and chaperone. It is critical that
parents and family members take an active role in Special Olympics activities with their son
or daughter.
Special Olympics provides an opportunity . . .
 For families to share in the accomplishments of their children
 For athletes to share the Special Olympics joy with other families
 For the extended family to be part of a sports program.

HOW YOU AS A FAMILY MEMBER CAN BE INVOLVED:


ATHLETE HOME TRAINING: Family involvement in the training process is critical to the
complete preparation of the Special Olympics athlete for competition. Therefore, there is a
need to include parents and families in the athlete training process, as athletes along with
family members can work on individual sports skills and participate in general fitness
activities. For available Home Training Guides, contact the SOKY office.



COACHING: Serve as a Head Coach or Assistant Coach in one or several of the 15 sports
offered. Individuals should have a working knowledge of the sport. Volunteering as a coach
will require involvement on a weekly basis throughout the respective sport season, (12 – 20
week commitment depending on the sport). To be a Head Coach, individuals must be at least
18 years of age. An Assistant Coach must be at least 16 years of age. All coaches are
required to complete the Volunteer Orientation and Protective Behaviors courses.
Individuals must also complete a SOKY Volunteer Registration Form and be on Active Status.
It is mandatory that all coaches receive sport-specific certification through the SOKY Coach
Education Program.



CHAPERONE: Family members can serve as chaperones and work one-day or weekend
events. All chaperones must complete the Volunteer Orientation and Protective Behaviors
courses. They must also complete a Special Olympics Kentucky Volunteer Registration Form
and be on Active Status.



ONE DAY EVENT VOLUNTEERS: Family members can work at Local, Area, Regional or State
Level tournaments and competitions; i.e., bookkeeper for basketball or softball, timer on the
track, lane worker for bowling, awards, etc. Some events may require attendance at a
training session prior to the event. Events range in time commitment from 2-6 hours on the
day of the event.



LOCAL PROGRAM COMMITTEE: Family members can work closely with their Local
Coordinator, Head of Delegation or Head Coach in areas such as fundraising, accounting,
event planning, etc. Time commitment will vary. Must complete a Special Olympics
Volunteer Registration Form and be on Active Status.
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ACCIDENT INSURANCE
The accident insurance provided by Special Olympics Kentucky, Inc. through American Specialty
Insurance, Inc. is secondary coverage only. It is available to all Special Olympics athletes with a
current medical on file with the State Office, as well as for the coaches and volunteers who are
involved in or traveling to or from Special Olympics events.
By secondary coverage, this means that, if an injured person is covered by any other insurance
policy or has state Medicaid or Medicare, a claim must be filed with that company first. If the
injured person has no other coverage, or a claim is rejected or left with an unpaid balance,
Special Olympics, Inc. insurance will then begin the process to pay the medical bills.
Our policy is prepared to pay the amount of the expense incurred for these items within 52
weeks from the date of the accident. However, the maximum payable as the result of one
accident will not exceed $500.00 for dental treatment or 5,000.00 in the aggregate for all
covered expenses.
If within 365 days from the date of the reported accident, such injuries result in the loss of sight,
dismemberment or death, the company will pay the following:
Loss of:
Life
Both Feet/Both Hands
Either One Hand/One Foot and Sight One Eye
Thumb and Index Finger of Either Hand

$5,000.00
$5,000.00
$5,000.00
$1,200.00

If more than one of the above losses results from any one accident, only one benefit, the largest,
will be paid. Any questions concerning the specifics of this coverage may be directed to Vice
President of Finance.

FILING AN INSURANCE CLAIM
To guarantee the most time-efficient and accurate process, it is advisable to have the coach of
an injured athlete be responsible for most of the filing process. It is important when filing a
claim not to name Special Olympics Kentucky as the responsible party for payment of the
medical bills. We suggest naming the parent or guardian of the athlete.
The insurance form must be used and submitted within one week of the accident. Attach
itemized bills for medical services or a payment statement from the primary insurance carrier
showing the unpaid portion of the original claim, to the insurance form. After completing the
form, please mail it to the SOKY State Office to be signed by a representative of Special
Olympics Kentucky. Your insurance form will be authorized, and then mailed to American
Specialty Insurance Inc. Please allow 4-6 weeks before expecting payment.
Form can be found on page 66 of this guide.
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What is a Certificate of Insurance?
The certificate of insurance is a one-page document that provides evidence that insurance
coverage exists. It identifies the insured person or organization. The certificate outlines the
extent and limits of coverage but does not modify or extend any coverage. It merely reports
what exists.
The Special Olympics certificate outlines the coverage and limits of insurance provided to the
Special Olympics organization, the insurer providing the coverage and the effective and
expiration date of the policy. In addition, the certificate specifies the covered event and the
dates of coverage for that event.
The Certificate Holder is the person or organization named in the certificate, known as the
“holder” of that certificate. That person or organization has no more or less coverage as a result
of being a certificate holder than otherwise. It does, however, provide the proof required that
insurance does exist which is the comfort level desired by most interested parties.
If you or your program have/has entered into any agreement, contract, or permit containing an
insurance clause, assumption of liability, indemnification or hold harmless language, please
forward a copy of the document with your Special Olympics Request for Certificate of Insurance
form. The State’s legal counsel should review all such agreements.
American Specialty Insurance will always be available to answer any questions or look into any
matters regarding the certificates. Do not at any time hesitate to call.

CERTIFICATE PROCEDURES
A certificate should only be requested when a facility or organization requires it. To request a
certificate, please complete the Special Olympics Request for Certificate of Insurance. A sample
is attached. This request form provides for the identification of necessary information to issue
the appropriate certificate. The information is the following:






Special Olympics State/Local Data: includes name, address, phone/fax numbers of
person completing the request form.
Event Data: includes name, date, location, and brief description of event, especially and
indication that Special Olympics is conducting the event.
Certificate Holder: entity requesting certificate of insurance include name, address,
phone/fax numbers of certificate holder.
Additional Insured: this is needed ONLY if the certificate holder requires additional
insured status. Also, requests a copy of ANY agreement or contract that assumes liability
or contains hold harmless or indemnification wording.
Mailing Instructions: all certificates will be mailed to the requesting Special Olympics
office unless it is indicated that the certificate is to be sent directly to the certificate
holder. The original and one copy of the certificate and the accompanying endorsement
will be sent to the requesting Special Olympics office.

Please forward all completed requests for Certificates of Insurance to the Vice President of
Finance. (Form can found on page 67 of this guide.)
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Individual Sports Area Map

Team Sports Regional Map
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Official Partners

Proud Member
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